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  Utilizing the Estoryboard in Microsoft Expression Web
What is the Estoryboard?
The Estoryboard is a collection of templates, Cascading Style Sheets (CSS), and a skeleton file structure of a website that can be customized to fit just about any navigational layout and graphic design. The virtues of this model include but are not limited to: no more time consuming tasks of customizing every site you work on, standard graphic locations, Extensible HyperText Markup Language (XHTML), World Wide Consortium (W3C) standard compliant CSS, standard compliant with Americans with Disabilities (ADA 508 Guidelines) and standardized training.
What is the Purpose of your Site?

The purpose of most faculty websites is three parts.

One:  Information for Students in classes


Two:  Research or Special Projects


Three:  Market YOURSELF and work on reputation management

We have structured this skeleton of a site in a way that it is conducive to matching these three purposes.
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Step One: Viewing your site on the web
1. Launch your browser of preference (Internet Explorer, Firefox, Safari, etc).  

2. Type in your web address (usually one of the following:)

a. http://lilt.ilstu.edu/yourulid
b. http://www.yourdepartment.ilstu.edu/yourulid
c. http://www.ilstu.edu/~yourulid 

3. The web address of a page represents your folder and file structure
a. If the address is http://lilt.ilstu.edu/yourulid/research/vita.shtml , then

b. Server:  lilt.ilstu.edu

c. Folder:  yourulid

d. Subfolder:  research

e. File in subfolder:  vita.shtml

4. The only exception are the default pages

a. Our servers are set up to show a default page if you just type in the folder address

b. For example, if you have a default page (let’s say it is called default.shtml)  in the yourulid folder, then you could type in http://lilt.ilstu.edu/yourulid and it would point to http://lilt.ilstu.edu/yourulid/default.shtml 

c. For example 2.  if you have a default page called index.shtml in your research folder, then you could type in http://lilt.ilstu.edu/yourulid/research and it would point to http://lilt.ilstu.edu/yourulid/research/index.shtml
d. Our server is set to accept the filenames default and index (with numerous extensions) as the default pages.

e. As a good practice, we recommend that you name your homepage of your entire site to be default and all main pages within folders as index.
Step Two: Accessing your website to make changes
Opening your site in Expression Web

1. Launch Microsoft Expression Web

2. Go to File – OPEN SITE (not open)

in the site location type in \\lilt-vetri\wwwroot\yourulid if it is under root or  \\lilt-vetri\yourdepartmentname\yourulid if it is under your department 

3.  Step Three: Overview of the Folders
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Course folders:
are denoted by the name Course1, Course2, etc and a number.   The index file is what is the main link on the template to that course folder.
II. [image: image6.jpg]


Files folder:
 contains subfolders: CSS, scripts and docs.

A. The CSS folder contains the CSS for handheld devices, printing, and the website itself 

(Note: the website CSS filename is labeled screen). 
B. The scripts folder contains javascript and flash files

(Note: probably won’t be used in the site)

C. The docs folder contains all of your non_html documents such as PDFs and Word files.
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Graphics vs Images folder:
Graphics are design elements of the site such as page banners or special information box images.  Images are pictures that you might use on multiple pages such as gallery images or pictures of a book cover.
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Other folder:
This folder should be renamed to cover an area of your expertise or special project.  Remember that one purpose of the site is to showcase YOU.
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Research folder:
This is a place to showcase your current research.  Use the index page as a type of quick advertisement for your areas of specialization or current news about your research.  Use the deeper pages to describe this more in detail.

VI. Templates folder
This contains five different layout templates.   The main template is called Standard.  All of the other templates are based on Standard but have a different layout.  (Note: Do not delete any of the other templates in the Estoryboard even if you are not using them because you may utilize them in the future).  
VII. Root Level
The files on the root level serve different functions.

A. default.shtml is the homepage. 

B. Readme.txt contains information about items to change on the site.

VIII. Default vs Index pages
The overall homepage of your site is called default.shtml.  Each folder has a homepage called index.shtml
Step Four: Setting Up Your Navigation
Before you have even begun utilizing the estoryboard you should decide the purpose of your site and begin with an outline.
1. Outline of the site

2. Customizing Vertical Left or Mast Navigation 

3. Displaying Tertiary Links
Outline of the site 

1. It is comprised of these main areas: homepage, top level pages, and sub-pages.

2. The homepage will contain the top navigation structure, contact information, and special areas of focus.
3. The top level pages generally consist of the courses you teach, research, and special projects/areas you are involved with.

4. Before you begin, you should address the following goals for the site:

· do you want to post your syllabi 

· do you need secure folders to house copyrighted material 

· do you want to use online quizzing 

· do you want to have online communication 

· do you want to have a homework wizard for uploading course materials 

· do you want to use live chat sessions 

· do you want to securely post grades online 

· what imagery or culture do you want to portray 

· do you have pictures or other media you would like to use 

· do any of your students have special needs 

· what department are you in and do you want your site affiliated with your department (www.dept.ilstu.edu/yourulid) 

· have you seen other websites that you want to emulate 

5. Here is an example of a site outline:

a. Homepage

i. Quick marketing info about you

ii. Focal area for downloading CV or other recent publications

iii. Focal area for special research or other specialization area (like an upcoming presentation)

iv. Area for students to quickly download items like a syllabus or check grades

b. Course 1

i. Syllabus

ii. Handouts

iii. Overview of Course

iv. Grades

c. Course 2

i. Syllabus

ii. Handouts

iii. Overview of Course

iv. Grades

d. Course 3

i. Syllabus

ii. Handouts

iii. Overview of Course

iv. Grades

e. Research

i. Recent Examples of Cool things you have done and what makes you special

ii. Pages for each research area or sub-area

f. Other

i. Anything else that makes you special and enhances your reputation management

g. Template Objects

i. Header:  Name, Phone, Email, Banner Picture, University/College/Dept links

ii. Left Nav:  Top Level links

iii. Footer:  Copyright, EOAA, Photo Usage, Privacy Statement, Contact Email

6. Renaming folders and Files

a. Rename the course folders to your course abbreviations (such as bio100, psy350, etc)

b. Rename your files from a, b, c, d to your desired file names

c. Delete the files you do not need

d. Avoid spaces or punctuation in folder and file names

7. Updating the Template links

a. In the Templates folder, open up Standard.dwt (all files point to this)

b. Highlight the text for Course 1 and Change it to your new Course name (the links will have already been updated when you changed your folder and file names)

c. Highlight the text for pages a, b, c, d and rename them to match the pages they are linked to
Step Five:  Editing pages and Links

Editing an existing page
1. Double click on the file you want to edit.

2. The file will open into the editor window.

3. Type in the changes that you want to make and click save.

4. Close the file.

Adding a Word Document to your website

1. The easy yet bad formatting way

a. Open the file in Word

b. Edit – Select All

c. Edit – Copy

d. Place your cursor in the content area of your webpage

e. paste
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 The medium difficulty quasi-bad formatting way

a. Open the file in Word

b. File – Save As

c. Web page filtered (save it into your website)

d. Close Word

e. Open the file in Expression
f. Place your cursor in the content area of your webpage

g. paste

h. Go to Tools – Optimize html
i. Fix the formatting

j. Apply a template to the page

k. Save the page

3. The more time consuming RIGHT way of doing it

a. Open the file in Word

b. Edit – Select All

c. Edit – Copy 

d. Open a new blank page in Notepad

e. Edit – Paste

f. Copy from Notepad

g. Paste into your webpage

h. format your webpage using H1, H2, P, etc and save it

Assimilating a new page to the template

1. Make sure the page you want is open.

2. MODIFY – TEMPLATE – APPLY TEMPLATE TO PAGE

3. Select the template you want

4. It will then ask you what you want to do with the content

5. You usually do not want any header information so you send HEAD to NOWHERE

6. You put your BODY content in to the editable region named content (or introParagraph)

7. Click Ok

8. Save the page

Making a link

There are three ways to do this.  In any case, you highlight the text you want to link.

1. For internal files, use the pointer to point to the file in your site you wish to link to. 
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For internal files, you can also click on the yellow folder icon and browse to the file 
3. For external files, you will want to type in the URL of the page you are linking to.  Ideally, you want all external links to open in another window.  You do this by selecting the target to be _BLANK

Step Six: Content Layout and Templates

You are provided with five different templates which are: standard, three column intro, three column, two column intro and two column.  You should not have to make your own. Choosing your template is based solely off the content layout. For example you would use a two column template if you had content that belonged in two different columns. 

I. The Standard template is the basis for every other template on the Estoryboard. In fact, every other template is a nested template of the Standard template (Note: To understand nested templates see Step 6.III). 

II. To alter the navigation on any of the templates you must change the navigation in the Standard template because every template inherits its navigation from the Standard template.
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Standard template




Modifying a template

1. Templates are stored in the Templates folder and have an extension of .dwt

2. Remember that whatever you change on the template will change ALL pages associated with that template!

3. Open the template file you want to edit (usually just the Standard Template).

4. Make the changes that you want.

5. Click SAVE.

6. It will prompt you to update all pages associated with this template, click YES.

7. Allow it to go through all the pages to update them before proceeding.

Displaying Tertiary Links 
The easy way:

1. Open a page that already shows the sublinks that you want to display.

2. Go to File – Save As

3. Give it a new file name and save it in the same folder.

4. Change the content and title

5. Save the file
The technical way:
Many times there will be a tertiary navigation to your website. However, the CSS property display prevents the tertiary navigation from appearing. 
1.  In order to display a particular group of vertical tertiary links insert an inline style in the heading of the page you want the tertiary links to appear. 
2. For example, the tertiary links a,b,c,d under Link One in the file named index are invisible. Inserting an inline CSS style in the html file makes the tertiary links appear:





 This is the inline CSS you would insert into the header of the page to make the tertiary links under Link One appear. (Note: Each main link (1, 2, 3 etc) has a different set of tertiary links and consequently use different CSS selectors)

Step Seven: Key Navigational Features

The Estoryboard utilizes important navigational features in Expression that you may be unfamiliar with. The following is an explanation of those features and how they apply to the Estoryboard:

I. nested templates

II. optional regions
III. CSS display property
I. Nested templates are templates within a template, providing two layers of content control. They behave in the exact same way as a normal template except for the amount of content they control. 

A. In a nested template, the parent template controls the majority of the content in which the editable regions of the parent template are not editable in the nested template. Consequently, the editable regions in a parent template are non-editable region in a nested template. 

B. In Expression the editable region of the parent adds the text PARENT to the editable region.
C. Standard Template  (no nested templates)
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D. Two Column Template (nested template)
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E. In nested templates optional regions can be set on the template level. This means that if you set Mast Navigation to True on a nested template it will appear on every page that uses that nested template. Alternatively, you can set the optional region to “pass through” which would allow you to control the optional region on each page that uses the nested template (Note: This does not work on the Standard template).
II. CSS Property Display
There is a CSS property called display (Note: these properties are set in the screen.css for specific reasons, DO NOT ALTER THEM). This property defines whether a selector in your HTML document is generated on the web page or not.
A.  Block vs. None: 
There are two values that the Estoryboard uses with this property: block and none (Note: In total there are seventeen values for the display property, you only need to know block, inline and none). If a selector within CSS has the property display with a value of none it will not appear on the HTML page, whereas if the selector has the property display with a value of block it will appear. . 
B. For example, in the screen cap below there is a left hand column which is set as display block in the CSS. That left hand column contains five different links titled: Link 1, Link 2, Link 3, Link 4, and Link 5.



Now look at the same file but with the left hand column set as display none in the CSS. 




Keep in mind that the links are still there in the HTML document. The difference between the two screen caps (the screen caps are of the same file) is their CSS. The CSS controls the appearance of the HTML document on web browsers. In the first instance, the CSS tells the browser to display the left hand column; in the second instance the CSS tells the browser to display nothing. 
III. CSS Property Display and the Estoryboard
The majority of the time the CSS property display is utilized for the vertical tertiary navigation. Here’s how it works:
A. First look at two different screen caps of the vertical navigation in the Standard template. The screen cap on the left is the way the Estoryboard automatically displays the vertical navigation because the CSS sets the tertiary navigation to display none in the screen.css. The screen cap on the right is the CSS that is controlling the display property for the vertical navigation.


B. This is how the vertical navigation would look if the CSS was set to display none instead.

(Note: The screen cap is only of one section of the vertical navigation. It actually displays sub links for five different main links.)
C. However, you do not want to have either all the tertiary navigation appearing or disappearing on each page. Rather you want different sections of the tertiary navigation appearing on different pages. To accomplish this you use inline CSS styles and set the particular paragraph class for that section of tertiary navigation to display block. 






                  
Step Eight:  Contact Us or Come in for help

There are several ways for us to help.

1. Self-help

1. Go to the LILT website to see if there are more detailed helpsheets.

2. http://lilt.ilstu.edu/main/help_sheets
2. Open a ticket (better than email)

1. Select LILT as your group

2. http://help.cas.ilstu.edu/
3. Phone Us:  438-8248
4. Set up an appointment (use ticket system)
5. Walk-in hours

1. 10:00am – 3:30pm M-F

2. You can use the lab to try it on your own.

3. It is like flying standby.  You may or may not have someone available to help you.  (If you want to ensure help is available, make an appointment.)
Top level nav in an optional region. (navigation_mast.html)





Graphic Banner





This is an editable region in an optional region called “specialbox” that can be used to highlight content by holding images, text and or links.  It can be turned on or off in any page 





Top Level Nav or Secondary nav in an uneditable region of the template 





navigation_left.html





Editable region which contains the content of the page
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Tertiary nav in an uneditable region of the template 





Contact information in the footer  





With the inline CSS





Without the inline CSS





Editable region outlined in green which is part of the standard template





Editable regions of the nested two column template, which is outlined green.





This indicates what template the nested template is based off of. In this case the two column template is based of the standard template.





Non-editable region outlined in gold which is part of the standard template
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Left hand column that is set to display block in the CSS
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Left hand column that is set to display none in the CSS





This is the specific paragraph class for the tertiary navigation of Link One. The others are denoted by different link numbers. For example, the tertiary navigation for Link Two would be p.navigationLink2 (etc).





Three column layout in which text is placed in three different editable regions





Editable region that contains introductory content 
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